Hamiltonsbawn Primary School                                                                        First Aid Policy


Policy Statement

The Principal and Board of Governors of Hamiltonsbawn Primary School accept their responsibility under the Health and Safety (First Aid) Regulations (Northern Ireland) 1982 and acknowledge the importance of providing First Aid for employees, children and visitors within the School.

The staff of Hamiltonsbawn Primary School recognise their statutory duty to comply with the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (Northern Ireland) 1997 and agree to abide by the Education Authority procedure for reporting accidents.

Signed_____________________________________________________________________


(Principal)

Date_______________________________________________________________________

Signed_____________________________________________________________________



(Chairperson of Board of Governors)

INTRODUCTION

‘First Aid is the initial assistance or treatment given to someone who is injured or suddenly taken ill’ (The Joint First Aid Manual 8th Edition).  Staff administering First Aid should seek to assess the situation, protect themselves and the casualty from further danger, deal with any life threatening condition and where necessary obtain medical assistance or refer the casualty to hospital as quickly as possible.

The regulations relating to first aid in schools is governed by the Health and Safety (First Aid) Regulations 1982.  These regulations require all schools to provide appropriate first aid facilities for staff, pupils and visitors.

The key elements of the regulations are as follows:-

· Each school should have the appropriate number of qualified first aid personnel.

· First aiders should receive regular approved training.

· All first aid boxes should receive a minimum amount of prescribed material.

· First aid personnel must keep records of any first aid administered.

Administration of medicines to pupils 

‘Parents, as defined in the Education and Libraries (NI) Order 1986, as amended by the Children (NI) Order 1995, are a child’s main carers.  The administration of medicines is the responsibility of parents and those with parental responsibility.  The dosage of many medicines can be arranged to permit medicine to be given to children before or after school – not during school – wherever possible.  However, where this is not possible, pupils may be able to self administer medication.  If this is a difficulty then an appropriate compromise with the parents and the Principal can be explored.’

*Dept of Health, Social Services and Public Safety ‘Supporting Pupils with Medical Needs’

Statement of First Aid Provision

The School’s arrangements for providing First Aid will:-

· Place a duty on the Principal and Board of Governors to approve, implement and review the First Aid policy;

· Place individual duties on all employees;

· Report and record accidents using relevant form to the Education Authority (Southern Section);

· Record all occasions when First Aid is administered to employees, pupils and visitors.

· Provide equipment and materials to provide First Aid treatment;

· Make arrangements with Education Authority CASS to provide First Aid training to employees, maintain records of training and review annually;

· Establish a procedure for managing accidents in school which require First Aid treatment;

· Provide information to employees on the arrangements for First Aid;

· Undertake a risk assessment of the First Aid requirements of the School and review on a regular basis;

· Use the information from the risk assessment of First Aid to determine the number and level of trained staff and also any additional requirements (eg specialised training for children with particular medical needs);

· Notify parent/guardian that first aid treatment was given to the child.

First Aid Personnel
All staff (both teaching and Non-teaching) are responsible for dealing with minor incidents requiring first aid.  During lesson time first aid is administered by the class teacher/or classroom assistant.  If an accident occurs in the playground and first aid is required then the teacher on duty shall come to the staff room and request the assistance of the child’s teacher/and first aiders.  At lunchtime first aid is administered by the class teacher or first aider.

If there is any concern about the first aid which should be administered the Principal and first aider should be consulted.

Qualified First Aiders

Mrs. Johnston completed a two day approved refresher course in January 2011.  Mr. Hutchinson completed a refresher course in February 2013.
The regulations do not detail the specific number of first aid personnel that are required in school and the following is only a guide.

In Primary Schools with 0-100 pupils, 1 appointed person or a Qualified First Aider and an additional person for 100-200 pupils.

First Aid Boxes
The School will provide materials and equipment and facilities to provide First Aid. The location of the First Aid Kits in the School are in a labelled cupboard in the Staffroom.

Mrs. Johnston and Mr. Hutchinson are responsible for the maintenance of the first aid box and they should ensure that it is regularly checked.  A fully equipped first aid box is kept in the top staff room and in the first aid box.  

The First-aid box contains sufficient quantities of suitable first-aid materials.

For most first-aid boxes sufficient quantities may be considered as:-

1. Sterile bandages 

2. Hypoallergenic  plasters

3. Moist wipes (Alcohol Free Sachets)

4. Protection gloves (disposable)

5. Instant Ice Pack (Disposable)

6. School Trip First Aid Kit (sufficient quantities of above)

First Aid Procedures
Minor first aid procedures, such as dealing with cuts and bruises, will be dealt with in school.  In the event of a more serious injury, but where it has not been deemed necessary to contact a doctor, the parents of the pupils concerned will be informed.  Where necessary the school will contact Richhill Health Centre for medical help and advice.  

A record will be kept of all first aid.

Accidents involving bumps to a Pupil’s head

The consequence of an injury from an accident involving a bump or blow to a pupil’s head is not always evident immediately and the effects may only become noticeable after a period of time.  Parents/guardians will always be contacted and informed and where they can’t be contacted, the person collecting the child at home time will be informed.  
Emergency First Aid
If a serious medical emergency occurs it is important to keep calm.

The Principal and First Aider should be informed immediately and appropriate steps taken.  Dial 112 or 999 and ask for an ambulance.  It is important to remain calm and not to panic the patient.

An accident report form will be completed and forwarded to the Education Authority with a factual, brief report and include details dates, times, location and witnesses.

If the accident is more serious, the aim of the school is to get the child qualified medical attention as quickly as possible.  Parents are informed straight away, and if absolutely necessary an ambulance sent for.

An accident report form is completed and forwarded to the Education Authority (Southern Section) immediately.  A copy retained in school for information.  All accidents are recorded in a Record Book kept in the staff room.  All details are recorded including any treatment given and a carbon copy sent home to inform parents. 
Parents have been issued a form to provide medical details, to include allergies and sensitivities.  see Appendix 1

A further more detailed form to be completed by parents of a child who has a specific medical problem and where the administration of medicine is to take place during the school day, this form is to be completed in conjunction with the Principal.  see Appendix 2
Parents of children who are required to carry their own medication must complete Appendix 3
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